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1. MECTO JUCLHMITJINHLI B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMEI

1.1. TpebGoBanus K npeaBapUTEIbHON MOATOTOBKE O0YYaIOUINXCs, MPEIIIECTBYIONINE
Y COITYTCTBYIOIIME AUCUUILUIMHBI, HA KOTOPBIX OCHOBBIBACTCSI U3YYEHUE JAHHOM:

«UHocTpanHblii  a3bIk» U «MHOCTpaHHBIM $3BIK B cdepe MNpodheccunoHaTbHBIX
KOMMYHHKAIHIT» 00pa3oBaTeNbHOM MporpaMMbl OaKaaBpuaTa.

2. OIMMCAHUE JMCHUITJIMHBI

2.1. OOmas xapakTepUCTHKA

HanmenoBanwue mokasareirst 3HaueHHE MMOKa3aTes

Ha3zBanue oOpa3oBarenbHOI porpaMmbl 38.04.09 I'ocynapcTBeHHBIH ayuT
(Marucrepckas mporpaMma:
I"ocynapcTBEHHBIN ayuT)

[[Indp u Ha3BaHHUE B COOTBETCTBUU C b1.b.M1.3
y4€OHBIM IIJIAHOM MHOCTpaHHBIN A3BIK
Yacth 00pa3oBaTeNbHOM MPOrpaMMbl bazoBas yacTh
KonmuecTBo 3a4eTHBIX eIMHHUIL / BCETO YacOB 3/108

2.2. Pacnpenenenue 4acoB 1o opMaM U nepuoaam o0y4eHus

O0u1ee KOJINYECTBO YaCOB
o
o & CcaMoCTOS-
dopma g | 3 i Gona- } .
S JIEKIK- | J1Jabopa- | HpakTH TENBLHON dopma
00yJeHus 2 | 3 BCETO
8 | OHHBIX | TOPHBIX | YEeCKUX | PabOTHI + KOHTPOJISI
KOHTPOJIb
OuHas 1 1 - - 34 74 108 JK3aMeEH
3aouHas 1 1 — — 8 100 108 3K3aMeH

3. HEJIN JUCHUTTJIMHBI

Henp nucuumiamsabl «MHOCTpaHHBIM S3BIK» — MPUOOpPETEHHE CTYIEHTAaMU HaBBIKOB U
YMEHHI B Pa3IMYHBIX BUAAX PEUYEBONW M MHCHMEHHOHN NEATENIBHOCTH, KOTOPHIE HA OTAEIbHBIX
JTamax SA3LIKOBOU IIOATOTOBKH ITO3BOJJIAOT HCIIOJIB30BATh I/IHOCTpaHHI)II\/JI SA3BIK KaK B
npodecCHOHANBPHOM UM HAy4HOW JIeATENbHOCTH, TaKk W Ui Ielied  JanbHeHIero
camMo00pa3oBaHMUS; pa3BUTHE oOmeit 1 npodeccrnoHaTbHO-OPUSHTHPOBAHHON
KOMMYHHUKATHBHOMU SI3bIKOBOM KOMIIETEHIIUU CTYACHTOB, UTO CJIETaeT BOZMOXHBIM d(PHEKTUBHOE
obmieHue B chepe SJKOHOMUKH U OU3HEca.

4. KOMITETEHIIUN OBYYAIOILIET OCA, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHU S KOMITOHEHTA OBPA30OBATEJIBHOM ITPOTPAMMBI, X MHIMKATOPHI
N IINTAHUPYEMBIE PE3VJIBTATBI OBYUEHUA

4.1. Komnerenuuu

YK-4. CnocobeH TpHUMEHATH COBPEMEHHBIE KOMMYHHMKATHBHBIC TEXHOJIOTHH, B TOM
YUCJI€ Ha WHOCTPAaHHOM(BIX) s3bIKe(ax), MJIs aKaJIeMHUeCKOro u Mpo¢eCcCHOHATBHOTO
B3aUMO/ICHCTBUSI.

4.2. VaaukaTopbl KOMIICTCHITHA

Komnerenmum Wnaukatopsr Pesynbrarel 00yueHus
VYK-4. Ciocoben VK-4.1. Bwibupaer nHa | YK-4.1.1. 3Haer, Kak CcaMOCTOATEIHHO
MPUMEHSITh rOCy/1apCTBEHHOM HAaXOJUTh W oOpabaTeiBaTh WH(MOPMAIIHUIO,
COBpPEMECHHBIC SI3BIKE PO U | HEOOXOTUMYIO TUTst Ka4eCTBEHHOTO
KOMMYHUKATHBHBIC I/IHOCTpaHHOM(-BIX) BBITIOJIHCHUA AKaICMHUYCCKUX )41
TEXHOJIOTUH, B TOM | SI3bIKaX poeCCHOHATBHBIX 337]ad M JOCTHKECHUS




YHClie Ha KOMMYHHKATUBHO npodeccuoHanbHO 3HAYMMBIX IIeJied, B T.4.
WHOCTPaHHOM(BIX ) MpUEMIIEMbIE CTHJIb ¥ | HA HHOCTPAHHOM SI3BIKE.
si3bIKe(ax), IS cpencTaa VK-4.1.2. 3Haer MeTOombl U CHOCOOBI
aKaJeMUYECKOTO U | B3aUMOICHCTBUS B | IPUMEHEHUS uH(OPMAIMOHHO-
npo(ecCHOHANBHOTO | OOIIEHUH C AENOBBIMU | KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHUH Ui
B3aUMO/ICHCTBHUS. napTHEpaMHu. coopa, XpaHEeHHUS, 00paboTku,
MIpPEJICTaBJICHUS U Mepeaadyu UHQopMalu B
CUTYaIUIX aKaJeMHIeCKOro "
poeccHoHaIbHOT0 B3aUMO/ICHCTBUS.
VK-4.2. Bener .
A VYK-4.2.1. 3naer HOpMBI TUCBMEHHOU PEYH,
JIEJIOBYIO TIEPENUCKY Ha .
MPUHSTHIE B TPOGECCHOHATBHON Cpee.
rOCy/1IapCTBEHHOM
VYK-4.2.2. YMeeT BECTH JICJIOBYIO NIEPEIUCKY
SI3bIKE P® u
Ha TOCYAAapCTBEHHOM si3bike P® w/unm
MHOCTPAaHHOM(-bIX)
WHOCTPAHHOM SI3bIKE.
SI3BIKAX.
YK-4.3. Ymeer
VK-4.3.1. CocraBnser, penakTupyer Ha
BBITIONHATh ~ TEPEBOJ
rOCy/IapCTBEHHOM  si3bike  P®  w/wmm
npodeccnoHaTBEHBIX
WHOCTPAaHHOM A3BIKE, BBITIOJTHSIET
TEKCTOB c 9
KOPPEKTHBII TEpPeBOJi C HWHOCTPAHHOTO
MHOCTPAHHOT'O(-bIX) Ha .
. A3bIKa Ha TOCYJapCTBEHHBIN s3Ik PD u c
TOCY/IapCTBCHHBIN rocyaapCTBEHHOI'O sI3bIKA PO Ha
SI3BIK PO u c yAap N
WHOCTPAHHBIN SI3BIK pa3IMYHBIX
roCy/1apCTBEHHOTO
aKaJeMHYeCKUX W NpodecCHOHATBHBIX
SI3BIKA PO Ha
. TEKCTOB.
WHOCTPAHHBIN(-bIC).
5. [MTPOT'PAMMA JJUCHHUITJIMHBI
Tembl Kpartkoe coaepxaHue TeMbl

ConepskatenbHbii MoAyib 1. Business Structures and Forms, Selling Methods

Company Profile. Verbs and prepositions. The Passive voice:
Tema 1. s i eter o

present forms. Describing responsibilities in a company. Describing
Company Structure jobs

Recruitment techniques. Compound nouns. The Passive voice: past,
Tewma 2. . S -

) future forms. Drawing CV and Letter of application. Selecting

Recruitment . .

candidates for jobs.
Tema 3. Preparing a consumer survey report. Make and Do, locating objects.
Retailing Verbs which require either the Gerund or Infinitive.

Tena 4 A business adviser on franchising. Used to do, be used to doing,
FrancHisin Adverbs. Verbs which require either the Gerund or Infinitive.
g Choosing a franchise, applying for franchise information.
CopepxaTebHbI MOTYIH 2.

Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for advice,

Styles writing a memo.
Banking items and documents. Abbreviations. Allow, enable, let.
Tewma 6. I~ . . L
Banking Non-_flnlte forms and their constructions. Negotiating a bank loan,
drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a sponsor,
Environment writing a letter of request.




Tembl

Kparkoe cogep:kanue TeMbl

Tema 8.
The Stock Market

Share dealing. Phrasal verbs.
Analysing share price listings, a summary of a newspaper article.

Yet, still, already. Conditionals.

6. CTPYKTVYPA U COAEPXXAHUE JUCIHUIIIMHBI

6.1. dopma oOyueHus — ounas, kypc — 1, cemectp — 1

HanmenoBanms pa3aciioB U TEM

KommuectBo yacos

Jlexm. ‘ JlaGop. ‘ ITpakr. ‘CPC+K ‘ Bcero

ConeprxaTenbHbId MOIYNb 1. Business

Structures and Forms, Selling Methods

Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
CopepxatenbHbIii MOAYID 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOI'O 3A CEMECTP — 34 74 108

6.2. ®opma obydeHnus — 3aouHas, Kypc — 1, cemectp — 1

HaumeHnoBanus pa3aenoB u TeM

KommuectBo yacos

Jlexn. | JlaGop. | Mpakr. | CPC+K | Beero

CopepskarenbHblii Moayib 1. Business

Structures and Forms, Selling Methods

Tewma 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tewma 4. Franchising 1 13 14
ConeprxaTenbHbI MOJYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
HUTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHBIE MATEPHAJIBI (CPEACTBA) UM TEKYIIEI'O KOHTPOJIA

YCIHEBAEMOCTH, IIPOMEXYTOYHON ATTECTALIMUA

7.1.  KoHTpoJIbHBIE BOIIPOCHI.

OBPA3EILL 3AJAHN A ITPOMEXYTOYHOI'O KOHTPOJIA

l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct

answer.

Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily
with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.




Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2™ paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5" paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the
media.
scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.
. GRAMMAR
Choose the correct form of the verb.
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6. The company suggested to participate/participating in its new programme.
7. They risked to launch/launching absolutely new types of the products.
8. She mentioned to work/working as a customer supervisor before.
9. | forgot to include/including this information in the report so | have to rewrite it.
10. I think we should avoid to promise/promising too much to the customer.
11. The head of the department means to talk/talking to the whole staff about a new strategy.
12. The company promised to improve/improving customer service.
13. The company regretted not to react/reacting more speedily.
14. Our management are considering to raise/raising finance.
15. 1 remember to get/getting the e-mail from her but I can’t find it in my correspondence
right now.
16. The company plans to stop to employ/employing about 100 workers.
17. They refused to develop/developing new strategy.
1.  VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you will not need.

speed of response action plan press conference press release

flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.
V. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the

correct options a-c.

23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. Write a memo.



VI. Speak on the topic suggested.
Kpurepuu onieHuBaHus 3a1aHHs IPOMEKYTOYHOTO KOHTPOJIS
MaxkcuManpHas o0miasi cymMMa OalljioB, KOTOPYIO MOXKET IMOJYYHTh CTYACHT, YCIICITHO
BBIINIOJIHUB BCE BHUBI 3aJaHui, cocTaBisgeT 20 6amios

7.2. Tembl HHIUBUAYATBHBIX 3aTaHUI

OnHUM W3 BHJOB WHAMBUAYAJIbHOW Pa0OOThI OOYYArOIIUXCS SBJSICTCS MHIUBUAYaIbHAs
paboTa ¢ mpoheCCHOHATLHOM JINTEPATYPOil KaK Ha PYCCKOM, TaK W Ha aHIVIMHCKOM si3bike. L{enb
JAHHOM pabOThl — OCMBICIICHHE W YINIYOJCHHWE 3HAHWN O JAHHON JUCIUIUIMHE, Pa3BUTHE
HABBIKOB CaMOCTOSITCIBHOM paboThl 10 CcOOpY, CHUCTEMaTH3allMd MaTepuaja, IPOBEIACHHIO
UCCIIC/IOBAaHKMST W aHajau3a. SIBJIAACh OJHMM W3 BHUIOB HAyYHO-HCCIICIOBATEIbCKOW pPabOTHI
OOyJaroIuXCs, CaMOCTOSATENIbHAass paboTa ¢  HAYYHOH  JIUTEPaTypod  CIOCOOCTBYET
(hOPMUPOBAHUIO Y 00YUYAIONTUXCS aHATUTUYECKOTO, TBOPUYECKOTO MBITIICHUS.

WuauBuyanbHbIC 3aJaHHUS COCTOST U3

a) Rendering: npopabotka mpodeccnoHaIbHON JIUTEepaTypbl Ha PYCCKOM SI3BIKE C
HOCJIEAYIONICH Tepeiaueii CoepKaHusl aHTTTHHCKUAM SI3BIKOM.
b) Summarizing: mnpopaboTka MNpPOPECCUOHATBHON JHUTEpaTyphl Ha aAHIJIMHCKOM

A3BIKE C OCTEAYIOIEH mepeaayueii ee copepKaHus.

7.3. OBPA3EL COAEPXAHUA DK3AMEHAIIMOHHOI'O BUJIETA
[Iporpamma Beicuiero oOpa3zoBanust  IIporpamma marucrparypsl

Hanpasienue moaroToBku 38.04.09 I'ocynapcTBEHHBIN ayquT
Marucrepckas mporpamma l'ocynapcTBeHHBINM ayauT

dopma 00yueHust Ounas, 3a049Has

Cemectp NepBbIT

JucuuImmmHa HNHocTpanHsIi A3bIK

OK3aMeHalMOHHbIHN Onner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
VYTBepKIeHO Ha 3aceTaHuH Kadeapbl aHTTTUHCKOTO S3bIKa JJI1 S)KOHOMUYECKHUX CIEIUaTbHOCTEN

ITporokon Ne ot «» 20 r.
3aB. kadenpoit K.].H., mo11. O.P. bparuna DK3aMeHaTOPHI:
Kpurepun oneHnBaHusi 3K3aMEHAIIMOHHOT0 32/ 1aHUS
Tun Kpurepnn onenku bannsl
3aaHus
3anaHus 1O Tun 3amaHus: MHOXECTBEHHBIN BbIOOp, 15
JIEKCHUKE BOIIPOCA, KaX/bI MPaBUJIbHBII OTBET OLICHUBAECTCS B
1,5 Gamna: 22,5
15 Bompoca x 1,5 6amna
Hroro 22,5
[IncemenHnoe CooTBeTCTBHE CTPYKTYypE 2
3aJaHue CootBercTBHE 00BEMY 0,5
Conepsxanne/o01iee nH(pOpMaITHOHHOE 2
HAIIOJHEHHE 2
CooTBeTcTBHE CTHIIIO 2
I'pammatHueckas u JIeKCUYecKas MPaBUIbHOCTh
HTtoro 8,5
UreHune Tun 3amaHusa: MHOXXECTBEHHBIM BBIOOp, 6
BOIPOCOB, KKl MPABUJIBHBIM OTBET OLEHUBAECTCS B
1,5 6amna: 9
6 BorpocoB x 1,5 Ganna




HUTroro 9

Bcero 3a bx3amen 40

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUHAIOT ObYHAIOIIWUECA

OOmiast orleHKa 3HAHUKM O0y4YaAIOMIMXCS MO JUCHUIUIMHE mpoBoauTcs no 100-OammpHON
HIKajle MCXOJd M3 MakCHUMyMa, NpHBEIEHHOro B Talnuue Huke. OpraHu3almoHHO-ydeOHas
paboTa B ayAMTOpPUM OLICHMBAETCS HAa OCHOBE TAKMX KPUTEPHUEB KaK MOCEIIAEMOCTb 3aHATH,
CBOEBPEMEHHOE M KAuyeCTBCHHOE BBIIIOJIHEHUE JOMAIIHUX 3a/laHUil, aKTUBHOCTh BO BpeMs
NPOBEICHUS JICKIIMOHHBIX M NPAKTUYECKUX 3aHATHH (ydacTHe B OOCYKACHHM TEKYIIETO H
IpOiiIeHHOr0 MaTepuaa, peleHue 3a1ay U T.11.).

8.1. Cemectpl

COHeﬁf;;EEBHHe Bun pabotsl banasr
Oprann3anroHHO-yueOHas padoTa CTy/IeHTa B Ay IUTOPHU 20
CamocrosiTenpHas padbora 10
1-2 WnnuBuayanbuas pabota 10
[IpomexyTouHas KOHTpOJIbHas paboTa 20
DK3aMeH 40
OO0mwmit uTor 3a ceEMecCTp 100
CooTBeTcTBHE 0AJIJIOB OLIEHKE
KOMHIecTEO GALIOR Or1eHka 110 HSITI/IGaJIJII?’HOﬁ [IKaJIe
s 100 ECTS | Dxk3amen, auddepeHnupoBaHHbBII 3auer
3a4eT
90-100 A OTJIHNYHO 3a4YTE€HO
80-89 B 3a4TCHO
75-79 C xoporto 3a4TEHO
70-74 D 3a4TCHO
60-69 E VIIOBJICTBOPUTEIILHO Be—
35-59 FX HE 3a4TCHO
0-34 = HEYIOBIETBOPUTENHHO Ho 3a9Tel0

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JIA JINL C
OI'PAHMYEHHBLIMHN BO3MOXHOCTAMU 310POBbA 1 MTHBAJIM/IOB

B xoze peanu3anuy QUCHHUILTAHBI HCIIOIB3YIOTCS CICIYIOIINAE TOTIOTHUTEILHBIC METOIBI
0o0y4deHus, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCcTalluu 00yJaronIuxcs B
3aBUCUMOCTH OT UX MHAUBHUIYATBEHBIX OCOOCHHOCTEH:

1) st caenbIX M CIa00BUIAIIMX:

— JeKiuA O0OPMIISIOTCS B BHJIE DJIGKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CTIEeNUaTN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUEHUEM;

— JIJIS BBITIOJTHEHUS 3aJIaHUs MPU HEOOXOJIUMOCTH TPEIOCTABISACTCS yBEIMYUBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;

— TNHCHMEHHBIC 3aIaHUST OPOPMITSIFOTCS YBEITUYICHHBIM MPHPTOM.

2) JUIS TIyXHUX U CJIa00CTBIIIAIIHX

— JIeKIIMHA O(POPMITSIFOTCS B BHJIC DJIICKTPOHHOTO JJOKYMEHTA,;

— TMHCHMEHHBIE 33/IaHUS BBITIONHSIOTCS HA KOMITBIOTEPE B MTUCHbMEHHOU (hopMme;

— 9K3aMeH MPOBOJIUTCS B MHUCHBMEHHON (pOopMe Ha KOMITBIOTEPE; BO3MOXKHO MIPOBEICHHE
B (hopMe TeCTHpPOBAHUS

3) uIs ML ¢ HAPYIIEHUSIMH OIIOPHO-IBUTaTeILHOIO arapara:

— Jneknud OGOPMIISIOTCS B BHJE DJIEKTPOHHOTO JOKYMEHTA, JIOCTYIHOTO C TOMOIIBIO

KOMIThIOTEPA CO CIEIUATU3UPOBAHHBIM IPOTrPAMMHBIM 00CCIICYCHHEM;



— TMHCHMEHHBIE 33/IaHUS BBITIOTHSIIOTCS HA KOMITBIOTEPE;

— 9K3aMeH W 3a4€T TMPOBOIATCS B YCTHOH (hopMe WM BBIMOJHSIOTCS B MHUCHMEHHOU
dbopMe Ha KOMIThIOTEDE.

[Tpu HEOOXOMUMOCTH TIPEyCMaTPUBACTCS YBEITUUYCHUE BPEMECHH ISl TIOATOTOBKH OTBETA.

[Ipouenypa  mpoBeneHUS  MPOMEKYTOUHOM  arTecTaluu s 0Oydaromumxcs
YCTaHABJIMBACTCSI C Y4YETOM WX HHIUBUAYAIBHBIX TICHUXO(PH3UYECKUX OCOOCHHOCTEH.
[TpomexxyTodHAs aTTeCTAIs MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.

[IpoBenenne mpoueAypbl OICHWUBAHHS  PE3yIBTATOB OOYYEHHUsS JIOMYCKAaeTCsl C
WCIIOJb30BAaHUEM JTUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst 4O0CTYN K HHOOPMAITMOHHBIM U OMOIHOTrpadueckuM pecypcam B CETH
WuTepHer s Kaxkaoro oOywaromierocsi B ¢GopMax, aJalTHPOBAHHBIX K OTPAHUYCHUSM WX
3JI0POBBSI U BOCIIPUATHUS HH(DOpMAITIH:

1) nans crnenbiX U ClaOOBUISIIHX:
— B IeYaTHOU (opMe YBEIMUCHHBIM HIPHUPTOM;
— B ()OpMeE IEKTPOHHOTO JIOKYMEHTA;

2) s TIYXHMX U CIIa0O0CTBIIAIIUX

— B meyaTHoOU hopme;

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

3) s 00yUaroIUXCsl ¢ HAPYIICHUSIMU OITOPHO-BUTaTEILHOIO arapara:

— B mevaTHoU ¢opme; B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHME YUEBHOI'O ITPOLIECCA

[IpakTuueckue 3aHATUSA N0 AUCLHUIUIMHE «IHOCTpaHHBIN A3BIK» IPOBOASTCS B y4yeOHOMU
ayJUTOPUU JUIsl IPOBEACHUS MPAKTUUYECKUX 3aHATHH, TEKYIIEro KOHTPOJS U MPOMEXYTOYHOH
arrectanuu (ayn. Ne 210, r. Jonenk, yn. Yemrockunies, a. 198a), ocHaleHHOW KOMILJIEKTOM
yueOHoll meOenn Ha 20 MOCAJOYHBIX MECT, KOMIUIEKTOM pabouyero Mecra IpernoaaBaTrels,
MarHUTHO-MAapKEpHOM [OCKOW, ydyeOHMKaMH U Yy4eOHBIMH MOCOOMSIMH, ayAuO U BUJEO
000pyI0BaHUEM, KOMIIBIOTEPOM C HMHTEPHET-NOAKIIOYEHHEM, CKaHEPOM M KONMUPOBAJIBHBIM
YCTPOMCTBOM.

CamocrodrenbHas paboTa CTyI€HTOB IPOXOAUT B CIEIYIOLIINX NOMEIICHUSX

— OubnmoTeKka yHHBEpPCUTETA, YKOMIUIEKTOBaHA yueOHON Mebenbio Ha 401 mocamouHoe
MECTO, pacIoIokeHa 1o agpecy r Jonenk, npocnekt I'yposa 1.6;

— yuTa’abHbIN 3a71 Ne 1 nHOCTpaHHOM JAUTEpaTYyphl, YKOMILJIEKTOBaH y4eOHON MeOembIo Ha
34 mocalouHBIX MeCTa, OCHAIIIEH KOMIIBIOTEPOM B KOMILIeKTe (1 MIT.), pacroyioskeH Mo ajapecy T.
Honerxk, mpocnekt ['yposa 1.6, kab. 103;

— METOAMYECKHI KaOWHEeT y4eTHO-(pMHAHCOBOro (aKyiabTeTa, YKOMIUIEKTOBaH y4eOHOH
MebOenpio Ha 35 mocalouHbIX MECT, OCHAIleH 4 KOMIIbIOTEpaMH C BBIXOJOM B ceTh MHTepHer,
pacnosoxeH 1o azapecy r. Jloneuk, yiu. Yemrockunues, a. 198a, ayn. 105.

[Ipu peanuzanuu nporpamMmbl AUCHMILUIMHBI MOTYT HCIIOJIb30BAThCS CIEAYIOLIUE BUIbI
AJIEKTPOHHOI'O B3aMMOJENCTBYSI PENOIaBATENb-CTYIEHT:

- HUCIOJB30BaHUE BUJEO YPOKOB;

- pa3MelieHHe Yy4eOHBIX MaTepuajoB B OOJAUHBIX XPAaHWIMIIAX MpernojaBaTesell Ui
MCIIOJIb30BaHUs CTYJACHTAMH IIPH MOATOTOBKE K 3aHATHUSM;

- pacchUIKa IO 3JIEKTPOHHOM MOYTE MAaTepUaIOB M 3aJaHUM JUIsl BBIIIOJHEHMS, IIPOBEPKA
BBITMIOJTHEHHBIX 3a/I1aHUMH;

-  TOJNJEpXKKAa CTPAaHWYKM [PENojaBaTesis MW TIPynn IPEnoJaBaTeslb-CTyIEHThl B
COLIMAJIBHBIX CETSIX JJIs1 00eCnedeH s TeKYIIEero KOHTPOJIs padOThl CTYI€HTOB.

[Ipu u3y4eHUU TUCUMIUIMHBI MPUMEHSIOTCS 3JIEKTPOHHOE O0Y4YeHHE U JMCTAHIMOHHBIE
o0pa3oBaTebHbIE TEXHOIOTHH.



C ucnonbp30BaHMEM  pPecypcoB  IIAaTGOPMBI  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYILECTBIIICTCSI TEKYLIUH KOHTPOJb 3HAHMUH OOydaroluxcs Ha OCHOBE TECTUPOBAaHUS H
IPOBEPKH PE3YIIBTATOB CAMOCTOSATEIBHON PabOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas quTEparypa

1. Overview of Business Correspondence, Presentation Techniques and Report
Writing (MaTtepuanbl As CaMOCTOSATEIBHON pabOThl MAarkcTpOB YKPYIMHEHHOW TPYIIIBI
HanpasneHuss nonarorokd 38.00.00 DOkoHommMKa ¥ ympaBlieHue): ydeOHoe mocoOue
[DnexTponnsiii pecypc] / cocr.: JI.B. Emenko, M. M. Ilucapesckas, D. P. bparuna — JloHenk:
JouHY, 2019 - 123 c.

2. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHusg Ui ayIUTOPHOM M CaMOCTOSITENIbHOM padOThl MaruCTpOB YKPYIHEHHOH TI'PYIIIbI
HanpaBiaeHuss noAaroroBku 38.00.00 DKoHOMHKA | yIpaBiieHHE): y4eOHO-METOIHUYECKOE
nocobue [Dnekrponnsiit pecypce] / cocrt.: JI.B. Emenko, M.M. IlucapeBckas, J.P. bparuna —
Honenk: JouHY, 2019 — 136 c.

3. English for Students of Economics (yueOHble MaTepuanbl AIs ayJUTOPHOH W
CaMOCTOSITENIbHOM paboThl MO AaHIJIMICKOMY S3BIKY MNPO(ECCHOHANBHOIO OOIICHUS s
CTYJEHTOB MAarucTparypbl YKPYNHEHHOM rpynmnbl HampasiaeHuss mnoarotoBku 38.00.00
DKOHOMHKA U yIpaBjieHHE): yueOHO-MeTon4YecKkoe mocodue. [DNeKTpoHHBIH pecypc] / cocT.
Hy6poskuaa N.I0.— Jlonenk: 'OY BIIO «/loHenkuii HanMOHAIBHBIN YHUBEpCUTET», 2021 —
305 c.

4, Accounting: yueOHbIC MaTepHaibl I ayTUTOPHON M CaMOCTOSITEIbHON pabOThI
M0 AaHMIMICKOMY SI3bIKY MNPO(ECCHOHANBHOTO OOILIEHUS M CTYJASHTOB CIEUUATbHOCTU
"byxranrepckuii yuet u ayaut" [DnekTpoHHbIi pecypc] / coct.: N.IO. JlybpoBkuna — JloHeuk:
HounHY, 2016. — 246 c.

5. 3amaHus A CaMOCTOSATENbHOM padoThl kK yueOHHKY ‘“New Insights into Business”
[Dnextponnslii pecypc] / coct. JI.B.Emienko, M.M.ITucapesckas, 3.P.Bparuna. — Jlonenk: JouHY,
2018 - 134 c.

6. Robbins, S. New Insights into Business: Students’ Book [Text] /Sue Robbins -
Harlow: Longman, 2008. — 175 p.

7. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

8. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomoiHUTEIbHAS JIATEPATYPA

1. Meroquueckue pekOMEHIalMy 10 OpraHM3allii MMPAaKTHYECKUX 3aHATUH CTYAECHTOB
HeCHeUUaIbHBIX (haKyJIbTeTOB MO AucuUIUTMHE "VIHOCTpaHHBIN $3bIK" (aHIJIMHACKUN, HEMELKHUIA)
[Onextponnblid pecypc] / coct.. O. P. bparuna u ngp. — oweux: I'OY BIIO «/lonenxuit
HallMOHAIBHBIA YHUBEpCHUTET», 2016. — 39c.

2. Metoauueckue yka3zaHUs 110 OpraHU3alMd CaMOCTOSATENIbHOW paboThl CTYJEHTOB
HecHelHalbHbIX (aKyIbTEeTOB MO AUCUUIIINHE «HOCTpaHHBIN A3BIK» (QHTTIMHCKUNA, HEMELKHA,
ucnaHckuit) [DnektponHblii pecypc] / coct.. JL.B. Emenko u ap. — Howenk: 'OY BIIO
«/lonenkuit HaMOHAJIBHBIN yHUBEpCUTET», 2016 — 70c.

3. Mromnep, B.K. CoBpeMeHHBIN aHINIO-pYyCCKHMI, PYCCKO-aHIVIMMCKHI CJIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.



5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + snekTpoH.
onr. auck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text]
/' S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAIIMOHHBIE PECYPCBI

1. HanuonanbHas JIEKTPOHHAasI OudIMoTeKA (HOb): dbenepaipHas
rocyiapctBeHHass mHdpopMmarmonHas cucrema / MunncrepctBo Kynbrypel P®; Poccuiickas
rocyaapcTBeHHas oubnmoreka. — Mocksa, 2019- . — URL.: https://rusneb.ru/ (mata obpamicHus:
01.09.2023). — PexxumM joctyma: cBOOOIHBIN, moanmucka. HeoOxoauma ycTaHOBKA MTPOTPaMMHOTO
obecrieuenus. — TEKCT: AIEKTPOHHBIN.
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IIOJIb30BaTeIeN. — TEKCT: 2JIEKTPOHHBIM.

5. 9BC IOpaiit: snexkTponHas OubnuoTeuHas cuctema: caT. — Mocksa, 2013. —
URL: https://biblio-online.ru (nara oopamenus: 01.09.2023). — Pesxum nocTyna: uisi aBTOPU30B.
noJib30Barenei. — TeKcT: AIeKTPOHHBIN.

6. dyekTpoHHO-0ubauoTeuHas cucrema Joul'y: caiit / ®I'BOY BO «lonl'Y». —

Honenk, 2016- . — URL: http://library.donnu.ru/ (mara obpamenus: 01.09.2023). — Pexum
Jnoctyna: cBOOOIHBIN. — TeKCT: AMeKTPOHHBIM.

7. DyeKTpoHHbI Katasor Hayunoii 6uGmuoreku [lonl'Y: pasnen caiira / Hb
Houl'Y. — Tekcr: snextponnsiit // DBC Jloul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mata oopamenus: 01.09.2023). — Pexum goctyma: MOUCK CBOOOJHBIN, JIIEKTPOHHBIE
JIOKYMEHTBI — JiJ1s Tosib3oBaTenei JJonl'y.

8. Juextponnblii apxuB Joul'Y: pasgen caiita / HBb Jonl'Y. — Tekcr:
anekTpouubii / DBC [oul'Y: caiit. — URL: http://repo.donnu.ru/ (mara oOpamieHus:
01.09.2023). — Pesxum mocTtyma: CBOOOTHBIA.

9. Caiit napopmanronHoro areurcrsa Ihe Economist [Dnexkrponnsiii pecypc]. —
URL.: http://www.economist.com — Pesxum qocTyrma: CBOOOIHBIN.

10.  Caitir undopmarmonnoro areHTctBa CNN [Onektponnsni pecypc]. — URL:
http://money.cnn.com/ — Pexwum gocTymna: cBOOOIHBIH.

11.  Caiit undopmanmonHnoro areHrctBa BBC [Onekrponnsii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexxum noctymna: cBOOOTHBIN.

12.  Caiit uadopmanmoHHOTO areHTcTBa EUronews [Dnextponnsril pecype]. — URL:
http://ru.euronews.com — Pexxum j1octyma: cBOOOTHBIM.

13.  Caiit undopmarmonHoro areurcrsa 1he Guardian [DnexkrponHsiii pecypc]. —

URL: https://www.theguardian.com/uk/business — Pexxum noctyma: cBOOOIHBIN.

13. I[TPOT'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (kopnoparuBnas smmen3us JJoal'yY Ne 46484614)

2. Microsoft Office (koprioparusHas muuen3us Joul'Y Ne 46472919)

3. Microsoft Visual Studio (iunien3ust mporpammbl Dream Spark juist BeICIMX y4eOHBIX
3aBeJICHUN)
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4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuen3zuu GPL, Apache,
BSD st ¢cBOGOHOTO MPOTPaMMHOTO 00ECTICUCHMS ).



